
 
 

Instructions for filling out Concealed Firearms Permit applications 
1. You must be a legal resident of South Berwick or this Department has no authority to 

issue the permit. If you have a driver’s license, your current South Berwick address must 
be on file with the Maine Bureau of Motor Vehicles. 

2. You must be at least 18 years old. 
3. Complete all of the pages in this application, including the AMHI/BMHI page. This form 

must have your signature as well as a witness’ signature. We cannot process the 
application without these signatures. 

4. Include a color, head shot photograph. The background must be plain white. We cannot 
process your application without this photograph.  Another option, after the application 
has been submitted a digital photo may be emailed to wmorrison@sbpd.us 

5. Include your telephone number so you can be contacted when the application process is 
completed. 

6. Include a certificate of completion for a firearms safety course, or a DD-214 form if you 
have prior military service. 

7. The permit application fee is $35.00 for a new applicant and $20.00 for a renewal. To 
qualify for a renewal, your application must be submitted no later than six months 
past the expiration date of your current concealed firearm permit. The fee is to be paid 
in the Business Office at the South Berwick Town Hall. The fee must be paid prior to 
submitting the application to the South Berwick Police Department. Please include a 
copy or the original receipt from the South Berwick Town Hall with your application. 

 APPLICATION FEES ARE NON-REFUNDABLE 

8. The application must be filled out completely. If not, by Maine State Law, it must be 
denied. 

9. The application, photograph, firearms safety certificate or DD214 form, and receipt from 
the Town Hall should be submitted in an envelope and addressed to Chief David Ruger 
at the South Berwick Police Department.  

10. After the application is submitted it may take up to thirty (30) days before any decision 
is made. This depends on the applicant’s prior records, the timeliness of replies from 
agencies contacted for references, and background information on the applicant. 

11. If there is any question as to identification of an applicant, fingerprints may be required 
prior to issuance of the permit. 

 

If you have any questions, please contact the South Berwick Police Administrative Office 
Monday – Friday, 8:30am to 4:00pm, at 207-384-2254, option 2. 

South Berwick Police Department 
1 FARMGATE ROAD 

SOUTH BERWICK, ME 03908 
TEL.: 207-384-2254 
FAX: 207-384-3305 
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